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North Nibley Parish Council - Summary of Co-option process
Although the process for co-option is not prescribed in law it is important that all candidates be treated alike so that the arrangements are seen as open and fair.  The co-option process adopted by North Nibley Parish Council is as follows: 
(1) The Parish Council will advertise the vacancy (or vacancies) on the Parish Council notice-boards, on the website, Facebook page and in On The Edge.  The notices will include a contact point so that people considering putting their names forward for co-option can obtain more information on the role of a parish councillor
It is permissible for Parish Councillors (or any parishioner) to approach individuals to suggest that they might wish to consider putting their names forward for co-option. 
(2) The candidate will complete a ‘Formal Submission of interest for Co-option’ form and an 'Eligibility Declaration', both of which can be obtained from and should be returned to the clerk 
(3) When a submission of interest is received, the clerk to the Parish Council will review the eligibility requirements, and confirm that, if the candidate is eligible, they would be willing to accept the Code of Conduct and other obligations of a Parish Councillor 
(4) Those who have submitted formal interest and meet eligibility requirements will be invited to submit a short submission with a brief CV providing reasons why they should be considered for the vacancy. These submissions will be circulated to Parish Councillors to determine the candidate’s suitability by reference to the 'Person Specification' before the meeting at which the decision will be made
(5) Candidates will be invited to be interviewed by the Parish Council, this will be during the next suitable  Parish Council meeting.  The Council will make its decision on the co-option at this meeting once all candidates have been interviewed.  The purpose of the interview will be for councillors to assess suitability of candidates and answer any questions that the candidates may have.  It is advisable for the candidates to speak to one or more (or even all) of the Councillors prior to the meeting to ask questions about the role and the requirements. Contact details for Councillors can be found on the Parish Council website.
(6) A vote will take place to agree the co-option
(7) The Clerk will arrange for the co-opted Councillor to complete a Declaration of Acceptance of Office in order for the new Councillor to take office.

Co-option meeting
Notice of the intention to co-opt should be included in the agenda for the meeting of the Parish Council either beneath a dedicated heading or within ‘Councillor Vacancies’ or similar.  Candidates  will be invited to the meeting to introduce themselves and to provide Councillors with the opportunity to ask questions of them, however the Parish Council can decide to rely on the written submissions alone.  If candidates are not invited to speak at the co-option meeting they are welcome to, but are not required to, attend as members of the public. There are no special reasons which justify excluding the public during a council meeting, (s.1(2) Public Bodies (Admission to Meetings) Act 1960) when it is making decisions about a matter of public interest such as co-option. 

Co-option Voting Process
 The person co-opted must receive a majority of the votes of those Councillors present and voting at the meeting where the co-option takes place. Where there are two or more candidates for one vacancy, this rule means that a person must get a majority of votes over all the other candidates.  Thus where candidate A receives four votes, and candidates B and C receive three votes and one vote respectively , A is not elected because he has the same number of votes as B and C put together and does not have a majority over their combined votes. Where there are more than two candidates it is desirable to eliminate the candidate with the least number of votes, so that the final vote is between two candidates only. 
After the Vote
1) The Clerk will notify the candidates of the results as soon as practicable (unnecessary if they attend the meeting)
 2) If present, a candidate who is co-opted will immediately sign a Declaration of Acceptance of Office, including an undertaking to abide by the Parish Council’s Code of Conduct, and may take office immediately thereafter. If not present, a co-opted candidate will sign the Declaration of Acceptance of Office and undertaking to abide by the Parish Council’s Code of Conduct and, upon signing, will take office either before or at the next meeting of the Parish Council. 
The Clerk will notify Stroud District Council (SDC) Electoral Services Office of the co-option of the new parish councillor. A co-opted Parish Councillor will also complete a Notification of Disclosable Pecuniary and Other Interests form which the Clerk/Chairman will lodge with the Monitoring Officer at SDC within 28 days of the co-option.
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