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Description automatically generated with medium confidence]CO-OPTED COUNCILLOR PERSON SPECIFICATION

	COMPETENCY
	ESSENTIAL
	DESIRABLE 

	Relevant knowledge, Education, Professional Qualifications & Training
	· Knowledge and understanding of local affairs and the local community 
· Good knowledge of the Parish boundaries and Parish Council property 
	· Specific work experience / voluntary work experience / undertaken vocational or academic training / professional qualifications

	Experience, Skills and Ability
	· Solid interest in local matters 
· Ability and willingness to represent the Parish Council and its community
· Ability to communicate clearly both verbally and in writing
· Ability and willingness to work closely with other members and to maintain good working relationships with all members and staff
· Good reading, analytic and problem solving skills
· Ability and willingness to work with the Parish Council’s partners (e.g. Parish Council sub groups, voluntary groups, other parish councils, principal authority, charities)
· Ability and willingness to undertake relevant training as and when required
· Ability to work under pressure and make sound judgement
· Ability to research and report back on issues faced by the Parish Council
· Basic standard of computer literacy with access to an email account
	· Can bring a new skill, expertise or key local knowledge to the Council
· Experience of working or being a member in a local authority or other public body  
· Experience of working with voluntary and or local community / interest groups  
· Basic knowledge of legal issues relating to town and parish Councils or local authorities  
· Experience of delivering presentations
· Experience of financial control / budgeting

	Other requirements
	· Must be able to attend at least one council meeting in each six month period (although there is an expectation to attend most if not all monthly meetings)
· Dependable
· Demonstrates courtesy, integrity and professionalism
	· Ability and willingness to attend ad-hoc meetings and events of the Council (or meetings and events of other local authorities and local bodies) especially in the evening and at weekends
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